
 
ABSENCE NOTIFICATION FORM 

for lateness or absence from class 
 

Note: A separate form must be completed for each class roll. 
 
Student’s Name: ...........................................................................................................................  
 
Date/s of absence/lateness: ..........................................................................................................  
 

I will be    late by ………….. minutes/hours    or   absent  for ………… lecture/s. 
 
Lecturer: . . . . . . . . . . . . . . . . . . . . . . . . . . Subject / module: .......................................................  
 
Reason: .........................................................................................................................................  
 
.......................................................................................................................................................  
 
Signed: . . . . . . . . . . . . . . . . . . . . . . . . .  Date: . ……………………………………………………… 
  
 ver 1.2 (Mar 10) 
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